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Reports Enhancements

New Reports Interface
This release delivers a new reports interface providing easier access to search, filter and create reports users require.

To access the report screen in Assurance, click the Reports button at the top of the screen:

Resources Reports

The Assurance Report screen shows every report that you have access to grouped into three columns:
v Built-in Reports: The base reports that come with every new Assurance site.
v Custom Reports: Customised reports that have been created either by you or by another user and shared
with you.
v Bookmarked Reports: Reports that you have bookmarked. These may be either Built-in or Custom reports.

Reports
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You can filter the reports screen either by typing report name into the search box in the top left:

Yirme

Reports

Bookmarked Reports #  Custom Reports A  Built In Reports -~

Regatration Compkance Repart

Reports

Bookmarked Reports - Built In Reports -~
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Note: If you want to fine tune your search you can use both options together:
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Reports

Bookmarked Reports ~  Custom Reports ~  Built In Reports -~
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You are also able to filter the Custom and Built-in Reports columns individually. The Built-in Reports column has the
built-in categories as options for filtering:

Built In Reports A

Filter Built in reports

|Fi|ter Built in reports qQ,

Administration

Checklists
Registers & Forms
Risks

Tasks

Configurable Checklist Results Report

The Custom Reports column has options for reports that you have created, reports that you have shared with others,
reports that have been shared with you, and reports that you have subscribed to:

Custom Reports ~

Filter Customn reports

|Fi|ter Custom reports Q |

My Reports
My Shares
Shared by others

My Subscriptions
04, School Executive Risk Foofprint Report

10. Education Authority - Operation Risk Report

You can use the Reports Screen to bookmark reports by clicking the bookmark icon to the right of a report name:

21. WHS Risk Register

22, Child Protection Risk Register

30. Student Safety Incident Report
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Reports Categories
As part of the new reports user interface we have added Report Categories. This allows you to group similar reports

together to make it easier to find reports:

Report Category

Drag and drop to rearrange the structure.

+ New Expand All | Collapse All [ show retired

ES Service Provider Reports
B3 Financial

5 Legal

B General

You can add new Report Categories by navigating to the Administration section and clicking the below icon:

Report Category

Charts and Report Summaries
We have added new charts and report summaries to two reports: Tasks Results Report and Checklist Schedule &

Status Report:

Task Results Report R
Due date: 01/03/2018 - 31032018
'|Summary by Person Responsible
Person Responsible In Progress Compliant Not Compliant Not Started Total Overdue
Ben Chan 0 0 0 1 1 1
Brendan Gholakian 0 0 0 1 1 1
CompliSpace Admin 0 1 0 3 4 3
David Griffiths. o 0 L] 2 2 2
VIG User 0 0 0 1 1 1
Total 0 1 0 8 9 8
L]
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New Reports

Overdue Checklist Report
This release includes a new report called the Overdue Checklist Report, which provides an overview of overdue

checklists in your organisation. This report includes summaries and charts:

Overdue Checklist Report Summary by Person 1
Responsible
Person Responsible <1month 1-3months 3-6 months 6-12months >12months Total
Ben Chan 0 o 1 o 0 1
CompliSpace Admin 0 0 2 1 2 5
David Griffiths o o Q 0 1 1
Dearne Cameron 0 o 0 o 3 3
James Field 0 0 0 0 2 2
Robert Sedle 0 o 0 0 1 1
VIC User 1 2 3 6 4 16
Total 1 2 6 7 13 2

Overdue Task Report
We have also included a new report that provides an overview of overdue tasks in your organisation. The Overdue

Task Report also includes summaries and charts similar to the Overdue Checklist Report:

Overdue Tasks Report L

Person Responsible:  Ben Chan, Brendan Cholakian, CompliSpace Admin, David Griffiths, James Field, Shayan Khoshab

Summary by Person Responsible
Person Responsible <1month 1-3months 3.6 months 6-12months >12months Total
Ben Chan 1 3 4 ] 0 8
Brendan Cholakian 1 [ 0 ] 0 1
CompliSpace Admin 2 2 Q 0 0 4
David Griffiths 2 1 2 4 2 1
James Field o o 1 o 0 1
Shayan Khoshab 0 0 2 1 1 4
Total 3 6 9 5 3 2

Risk Task Framework Report
This is a new report gives you the ability to list the risks and control tasks and assignments linked to those risks in

your organisation.

Registers and Forms Notes Report
The Registers and Forms Notes Report is a new report that shows a list of Registers and Forms in your organisation

and the most recent notes that have been added against those Registers and Forms:
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Draft Registers and Forms

Save as Draft
We have added the functionality of saving a new Registers and Forms entry as a draft. When creating a new

Registers and Forms entry, if you want the details of the Registers and Forms to be saved, but the data isn't ready to
be formally accepted into the system yet, then you can save the entry as a draft.

To do this, while creating an entry there will be an option at the bottom of the page next to Create and New called
Save as Draft:

Business Unit

Please select the Business Unit that this Contract relates to

Mental Health x

Person Responsible *

Daniel Burnett x

Submit Create and New : raft Cancel

Draft Registers and Forms will not appear in reports or the Registers and Forms list and can be deleted permanently
if they are not needed.

Home / Folios / List

& Draft-63 | Tentative Funding
Agreement

Details History

Erpe——

Details ~

Contract Description
Empty

Business Unit

Person Responsible
Alice Mguyen

Entity Details ~
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More Enhancements

Expanded Table View

Improved performance for viewing large tables provides more flexibility for Assurance users. The introduction of row
filtering and the ability to reorder tables allows users to perform a number of operations not available via the normal
view.

Contract Financial

Funding Tranches Cost Center Scheduled Payment Date Contract Value

Q Q Q Q

Tranche A cc 05/04/2018 $1,000

Tranche A 05/05/2018 $1,000

Tranche A 05/06/2018 $1,223

Tranche A 05/07/2018 $1,000

Tranche B 05/08/2018 $1,000

Tranche B 05/08/2018 $1,223

Tranche B 05/10/2018 $13.344
Total $20,790

To see the expanded table view, go to the Register or Form you want to edit and scroll to the table you need.

Contract Financials ~
Contract Financial (2 rows) Add a new row Expand Table
Scheduled Payment
Funding Tranches Cost Center Date Contract Value
Tranche A C 05/0472018 $1,000
Tranche A cC 05/05/2018 $1,000
Tranche A cC 05/08/2018 $1.223
Tranche A C 05/07/2018 $1,000
Tranche B AN 05/08/2018 $1,000

Then to expand the table click the Expand Table button, or the Add a new row link next to that if you want to start
adding new rows immediately:

Add anew row | Expand Table "

avment

Note: Tables with more than 10 rows can only be seen in Edit mode on the Register or Form or by expanding the
table.
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When you click the Expand Table button a popup will appear that looks like:

Contract Financial

Funding Tranches Cost Center Scheduled Payment Date Contract Value

Q Q Q Q

Tranche A cc 05/04/2018 $1,000

Tranche A (as 05/05/2018 $1,000

Tranche A cc 05/06/2018 $1.223

Tranche A 05/07/2018 $1,000

Tranche B 05/08/2018 $1,000

Tranche B 05/09/2018 $1,223

Tranche B 05/10/2018 $13.344
Total $20,790

You can add rows to the table by clicking the blue + at the bottom of the popup and delete rows by clicking the
trashcan to the right of the rows.

To filter the table click the magnifying glass under the column you want to filter by, then enter the value:

Contract Financial

Filter Reset

Scheduled Payment Date: 05/06
Funding Tranches Cost Center Scheduled Payment Date
Q Q 05/06 o
Tranche A cC 05/06/2018

Note: you can filter by more than one column at the same time.

If you want to rearrange rows in your table, click and drag the three dots on the left side of the row:

Contract Financial
Funding Tranches Cost Center
Q Q
| |
£ Tranche A cC
Tranche A cC
£ Tranche A cC
£ Tranche A cC

Note: After you have added or rearranged rows in the table, the Register or Form will refresh and apply the changes
when you close the expanded view.
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Custom Repeats for Task and Checklist Assignments
In addition to the existing fixed-length repeats, we have added the ability to make custom repeats for assigning tasks
and checklists:

Repeat

Repeats Custom b

Repeat Due Date
11/04/2018

16/05/2018

20/06/2018

B B B E

30/07/2018

Link Registers and Forms while assigning Tasks and Checklists
We have added the ability to link a task or checklist assighment to a Register and Form while you are making the

assignment.

Assignment Bulk Assignment

Person Responsible *

Business Unit *

Due Date *

Repeat
Repeated

Linked Registers & Forms

Links to all assignments
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Link Registers and Forms individually through Bulk Assignment
Not only can you link Registers and Forms while making bulk assignments of Tasks and Checklists, you can also link

each individual assignment that is made to different Registers and Forms:

Assignment Bulk Assignment
Please review the following Assignments before they are created:
Person Responsible Business Unit Linked Registers & Forms
Shayan Khoshab X¥Z Group BSIF-2 Tractor Accident, SAFETY1-8 w
Office Broken Leg - Billy
Brendan XYZ Group BSIF-2 Tractor Accident, SAFETY1-8 m
Cholakian Office Broken Leg - Billy
David Griffiths XYZ Group BSIF-2 Tractor Accident, SAFETY1-8 W
Office Broken Leg - Billy
CompliSpace XYZ Group BSIF-2 Tractor Accident, SAFETY1-8 w
Admin Office Broken Leg - Billy
Ben Chan NSW School BSIF-2 Tractor Accident, SAFETY1-8 W
Broken Leg - Billy

Ability to increase number of results on list view
On any list screen in Assurance (Registers and Forms, Users, Entities etc.) you are now able to change the number of

results per page from 25, to either 50 or 100:

136 results 25 perpage v Caolumns &

25 per page
50 per page

Person Responsible 100 per Daie Submitter Email
Emma Whitehead &
Emma Whitehead &
Emma Whitehead [+ 3
The default is 25 results per page.
i 9
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Notes Enhancements
We have made a change to the way notes are handled on Registers and Forms. Notes are now expanded by default

when opening a Register or Form, and can be collapsed if needed:

MNotes (2) Y
2
Add a Filter £
Collapse
~ P
15/02/2018
fJ stand Up Mick Maslen 02:23 PM edited A
Today's stand up was really productive
01/09/2017
~ I Rejection Reason  Sumeet Chauhan  77:75AM -~

Approval to move to Contract Management rejected.

Contract term can't be less than 24 months
4

We have also paginated the Notes Snapshot, and only the five most recent notes are displayed at a time.

Make History Full Screen
The history tab now goes to the end of the screen to make the information displayed clearer to the user:

SRISK-1 | Strategic Direction
Deraiy Tosks Checkkisns sk Reviews Astochmenty History
e - e st
402018 10083 AM CompifSpace Admin &1ARB0234 Updated
Likelihood Possitshe Unikkigly
Contrad Rating Poor Satisfactory
CAMAT20Y8 19:00 AM CompiSpace Admin ABN5559.245 Updated
CADARNE 1002 AM CompiSpace Admin S9.10028.216 Updated
Camtrad Rating Unsatistacrory Poor
CADARE 1007 AM CompiSpace Admin S9.10028.216 Updated
Cantrol Rating Escafent Unsatistactony
OB D05 P CompiSpace Admin &1 4580234 Updated
CRDA018 D05 PM. CompifSpace Admin laced
Rk Control Strategy
002018 DX4T PM CompifSpace Admin &1ERB0234 Updated
Likelihood Unikety Possitie
260072018 D52 PM CompiiSpace Admin &1ERB0234 Updated
Likelihood Amast Certain [EL
feamunes e
mplisp
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